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PREAMBLE 

For the purpose of effecting uniformity in the administration of its privileges, honors, 
and benefits, The William C. Doherty, Branch 40, ordains the following Constitution 
and Bylaws to govern its members under its jurisdiction. 

Article I 

Section 1. Robert's Rules of Order revised shall govern the deliberations of this Branch in all 
matters not covered by the Constitution of Subordinate Branches or these Bylaws. 
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Article II  

MEETINGS 

Section 1. The regular meetings of Branch 40 shall be held on the second Friday of each month 
at 7:30 p.m., except when the meeting falls on a Holiday or Good Friday, then the meeting shall be 
held on the second Wednesday of the month, providing nine members are present which constitutes a 
quorum. When the meeting falls on a State or National Convention of the National Association of 
Letter Carriers, the meeting will be held the following Friday, providing nine members are present 
which constitutes a quorum.   

Section 2. Special meetings shall be called by the President on the written request of five (5) or 
more members from five (5) different stations, or by the vote of the Branch, and due notice shall be 
given by the Recording Secretary at least two days prior to the date of such a meeting. Such notice shall 
contain the time, place and purpose for which such meeting is called. The special meeting shall be only 
for the purposes in the call. 

Section 3. Any member signing a call for a special meeting of the Branch who fails to attend the 
meeting may be subject to a fine in accordance with Article VII and Article X of the Constitution for the 
Government of Subordinate Branches, unless they be excused on the account of illness or physical 
ability to attend. 

Section 4. ORDER OF BUSINESS 

1. Roll call 

2. Reading of minutes of previous meeting 

3. Reading of communications, notices, bills, etc. 

4. Applications for membership 

5. Financial Secretary-Treasurer's Report 

6. Reports of standing and special committees 

7. M.B.A. Report 

8. Health Benefits 

9. Unfinished business 

10. New business 

11. Good of the association 

12. For the improvement of service 

13. Adjournment 

Section 5. GENERAL RULES 

Rule 1. A motion may not be made for discussion until it shall have been seconded and stated from 
the chair, if the chair so directs, it shall be reduced in writing before being received. 

Rule 2. When a question shall be up for consideration the following motions only shall be 
entertained and they shall have precedence in the order named. 

 

 

 

To adjourn. To postpone to a certain time 

To lay on the table. To amend. 

For previous question. To postpone indefinitely. 
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The first four shall be decided without debate and the motion to adjourn shall not be entertained 
until New Business in the order of business shall have been entered upon. When the previous question 
is called for, it shall be put forth in this form, "Shall the main question now be put forth?" 

Rule 3. No member shall have the privilege of speaking more than twice on any debatable question, 
except by unanimous consent. No member shall speak more than five minutes on any question. 

Rule 4. Any member may rise to a point of order. All debates shall cease until the point of order is 
decided by the chair. Any member present may appeal the decision of the chair to the members 
present. 

Rule 5. After being recognized by the chair, members shall identify themselves and the station at 
which they work. 

Rule 6. Any member who talks loudly or makes unnecessary noise will be asked to leave the 
meeting.       

Rule 7. Any member who shall by word of mouth or in writing or in any manner whatsoever make 
known, circulate or promulgate to any member anything false, derogatory, or disrespectful to any 
member or officer, shall upon conviction be expelled by the Branch. 

Rule 8. Any member wishing to cross the floor or to retire, shall rise in their place and respectfully 

ask permission of the chair. If it is granted they may do so, but no member will be allowed to leave 

his/her place while a question is being debated. 

Rule 9. Any member or officer who shall use or endeavor to use his/her membership in the Branch 

or any official influence or power he/she may have therein for his/her personal advantage or gain, or 

who shall endeavor to change, frustrate, nullify, or set aside in any manner except as provided in the 

Bylaws of this Branch or the National Constitution, any object or purpose of the Branch or the operation 

of its laws, upon conviction shall be expelled from the Branch. 

Rule 10. Any member who shall present himself/herself at a meeting of the Branch in an intoxi-

cated condition or shall persist in disturbing the proceedings of such meeting, use abusive or profane 

language, or refuse to obey the presiding officer, shall be expelled to retire, and if necessary be 

ejected by force from such meeting, be reprimanded or suspended, and upon conviction shall be 

expelled from the Branch. 

Rule 11. Official documents and extracts from private papers only, shall be preserved and become 
property of the Branch. 

  Rule 12. The Attendance Book at the General Meeting of the Branch will be closed at 8:15 p.m.  

The Sergeant-at-Arms will present the book to the Recording Secretary at 8:15 p.m. 

Article III 

INITIATION FEES AND DUES 

Section 1.  A form 1187 (dues checkoff provision) must be signed and filed by all applicants seeking 
membership in the National Association of Letter Carriers, Branch 40. Each new member shall receive a 
copy of the Branch 40 Constitution and Bylaws. 
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Section 2.  Any member failing to pay any fine, assessment or monthly dues within thirty (30) days 
after same shall become due shall forfeit their membership. They shall vacate any office held in the 
Branch or Association, effective on the date of such forfeiture. They shall not be entitled to vote in the 
Branch, and they shall not be eligible for nomination or election to any office. Provided that the Branch 
for good and sufficient reasons under reasonable rules uniformly applied may extend the thirty-day grace 
period for not more than an additional sixty (60) days. 

Section 3.  A former member whose membership has been forfeited may be reinstated by the payment 
of all unpaid fines, assessments, and dues, as well as a twenty-five ($25.00) dollar reinstatement fee.  
Such member will begin a new accrual time for retirement benefits as described in Article III,              
Section 4A. 

Section 4.  The dues of the Branch shall be an amount equal to two (2) hours pay per month, plus one 
dollar, on the rate of pay for a full-time regular-scheduled employee NALC Grade 1, Step D payable in 
advance for all active letter carriers and associate members. Dues for retired members shall be ($2.10) per 
month. 

Section 4 (A).  Included in the dues will be a stepped U.S. cash bonus with a maximum of three 
hundred ($300.00) dollars payable on retirement from the Postal Service.  In order to qualify the 
employee must be a member in good standing, who will receive twenty ($20.00) dollars for each 
consecutive year of membership prior to their retirement not to exceed the maximum amount stated 
above. 

Section 5.  A separate fund designated as the per capita fund shall be established for the primary pur-
pose of payment of National Per Capita Tax for dues-paying members not under dues withholding (form 
1187), retired members and associate members and for payment of Ohio State Association per capita tax 
for all dues-paying members. The amount placed in this per capita fund shall be prorated monthly   
according to the current rates of National and Ohio State per capita for all dues-paying members.        
Only National and Ohio State per capita shall be paid from this fund. 

Section 6.  Seventy-Five cents ($0.75) per member per month to be placed in a separate fund to be 
known as the delegate fund, for financing of delegates to the National Convention. 

Section 6 (A).  Delegates in attendance at the Ohio State Convention shall be paid at the rate of one 
day's pay, Grade 1, Step O. To be eligible for this pay, a delegate must be eligible for pay at the National 
Convention prior to the State Convention. The funds for this pay shall be from the General Fund. 

Section 7.  Branch 40 will continue to support the Band and bills will be submitted to the Branch for 
approval. 

Section 8.  At no time shall money be transferred for any reason whatsoever from one fund to another 
except the General Fund. 

Section 9.  No money shall be loaned by Branch 40 to any member of the Branch. 

Section 10.  Carriers having completed fifty (50) years of membership in Branch 40 will be exempt 
from dues. Carriers drafted in the Armed Forces will be exempt from dues until their draft orders expire. 
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Article IV 

NOMINATIONS 

Section 1. Nominations for officers of the Branch shall be made at the regular meeting in the month of 
January, triennially. 

Section 2. Nominations for delegates to the North Shore Federation of Labor shall be made at the 
regular meeting in the month of January, triennially. 

Section 3. Nominations for delegates to represent Branch 40 at the Ohio State and National 
Convention of the N.A.L.C. shall be made at the regular meeting in November next previous to the 
National Convention. 

Section 4. Each steward shall call a meeting at their respective station on the second Monday in 
January, triennially for the purpose of making nominations for steward. 

Section 4 (A). No carrier can run for office of steward in any section or station other than the one to 
which they are assigned. 

Section 5. All members nominated at the January meeting for Branch officer or AFL-CIO delegate 
shall notify the Branch Secretary within three (3) days of nomination of their willingness to accept or 
decline. If written notification is not received in three (3) days, the nominees' names will not appear on 
the ballot. 

Article V  

ELECTIONS 

Section 1. Election of representatives to serve as delegates to the Ohio State and National Convention 
shall be held in December next previous to the National Convention and shall be by referendum and 
plurality vote. These delegates shall represent Branch 40, at both the State and National Convention. 

Section 2. Elections of Branch officers shall be by referendum vote and plurality, triennially.  All 
eligible voting member will be mailed a ballot as soon as possible after the nominations.  The ballot shall 
contain a return envelope placed inside another envelope for privacy and the postage paid by the Union.  
These ballots cannot be opened until the count by the Elections Committee.  The ballots shall contain a 
write-in-space for the selection of stewards, only active members can participate in the selection of 
stewards.  The outside of the envelope shall identify whether it is an active member or a retiree and the 
unit at which the voter works. 

Section 2 (A). Elections of delegates to the AFL-CIO shall be by referendum and plurality, triennially. 

Section 3. At the meeting prior to the election of Officers or delegates the President shall appoint a 

chairman and co-chairman and the appropriate number of members, not to exceed 21, that shall be 

known as the Board of Elections, to supervise and tabulate the results of the elections. No candidate 

shall serve on this board. 

Section 3 (A). All members of this election board shall be paid lost time at their regular hourly rate, to 

supervise and tabulate the results of the election. The hourly rate to be paid shall not exceed eight hours, 

any further re-numeration shall be by Branch action at that meeting. 
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Section 4. It shall be the duty of the Board of Elections Chairman and Co-chairmen to procure the 

necessary number of ballots numerically with the names of all candidates printed alphabetically. They 

shall keep a record of serial numbers of all ballots. The Financial Secretary-Treasurer shall prepare a list 

of the members eligible to vote.  

Sections 5, 6, 7, 7A, 8, 9 deleted 02/01/2013;  as they no longer apply. 

Section 10. On the regular election meeting day of Branch 40 in February, the designated Chairman 

and Co-chairmen of the Election Board shall secure the ballot boxes at the Post Office and deliver them 

to headquarters of the election boards of Branch 40.  The election board, upon convening, shall check 

the number of names of the roster of eligible voters, they shall proceed to tabulate the votes. Any 

member who requests a provisional mail ballot, must do so in writing to the Chairman of the Election 

Committee in sufficient time to arrive at the Post Office box prior to collection of the ballots by the 

Election Committee on the day of the election. 

Section 11. All erased and mutilated ballots shall be deemed null and void. 

Section 12. No one shall be permitted to enter or leave the Election Board room during the count (un-
less accompanied by the Chairman or Co-chairmen). Necessary conveniences shall be provided for the 
election board members. 

Section 13. Election board of Branch 40 to convene at 12:00 noon on the day of the regular election 
meeting in February. 

Section 14. At the completion of the count the Election Board shall report at once to the Branch 
meeting. The Chairman of the Board shall then report the total votes cast and the total votes for each of 
the candidates. He/She shall then announce the names of the elected candidates. 

Section 15. After completion on the election count, all ballots used or unused shall be placed in 
containers, sealed and signed by the Chairman and Co-chairmen of the Election Board and kept for one 
year, after which they may be destroyed by the Secretary. Installation of Officers shall take place as 
soon as practical after the election. 

Section 16. Upon the vacancy of the President, the Executive Vice President shall assume the office of 
the President until the expiration of the term. 

Section 16 (A). Upon the vacancy of any other elective office, the President shall appoint a member of 
Branch 40 to fill the unexpired term. 

Section 17. All monies in the delegate funds shall be prorated among the properly seated delegates at 
the National Convention, provided that no delegate shall receive money from more than one fund other 
than the General Fund. Beginning December 1, 1981 no delegate shall receive money from any fund 
unless he or she attends a minimum of sixteen (16) regular Branch 40 meetings and signs the attendance 
book legibly, in a two (2) year, twenty-four (24) month period prior to the next election of delegates. 

Section 17 (A). Any member of Branch 40 who had successfully held a national elected position of the 
N.A.L.C. will be authorized to receive delegate funds to the National Convention under the following 
conditions. 

1. The member is not an officially paid delegate of Branch 40 to the National Convention. 

2. Delegate funds disbursed to the member will be deducted from the General Fund. 
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3. Delegate funds disbursed to the member will not exceed those individual funds to a paid delegate 
from the Branch 40 convention fund. 

4. The member may not receive a combination of funds from the National office and the Branch 
office. 

Section 18. All delegates to the National Convention shall be required to attend all business sessions 
unless excused by the Branch President and/or his/her designee, for official business. 

A. Attendance shall be taken within one (1) hour of the start of the business session and again prior to 
the end of the session. 

B. An attendance form shall be maintained by a person designated as the attendance taker. It shall be 
the responsibility of the delegate to notify the attendance taker of his/her presence and that he/she so 
marked. 

C. Delegates who do not check in or out shall not be paid for the session. All delegates will be 
allowed one unexcused absence. 

D. All funds not paid out because the above requirements have not been met shall be returned to the 
delegate fund for that year and redistributed to all delegates. 

Section 19. Any elected delegate or alternate who has been appointed to a supervisory position or has 
left the Postal service with the exception of retired letter carriers shall not receive any compensation for 
attending the convention. 

Section 20. There shall be no false statements by word of mouth against any candidate for office, nor 
any literature circulated containing false statements throughout the stations. All literature circulated shall 
bear the name of person or persons responsible for statements contained. 

Section 20 (A). Any member or officer found guilty of violating the mandates of Branch 40 will be 
subject to a fine, or suspension from the Branch. The fine will be determined by the Ethical Practice 
Committee. 

Section 21. Any member found guilty of violating Article 5, Section 19 may have charges preferred 
against them in accordance with Article X of the Constitution for the Government of Subordinate 
Branches. 

Section 22. If found guilty of any charges the member shall be expelled from Branch 40 for one year 
following which they can only be reinstated after the manner of a new applicant. 

Article VI 

OFFICERS 

Section 1. The Chairman of the Board of Trustees shall be appointed by the President. 

Section 2. The grievance committee shall consist of one or more officers selected by the President 
who shall act when requested by the President. 

Section 3. Each station shall elect one steward with the exception of the Main Office which shall elect 
three stewards. 
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Article VII 

BONDS OF OFFICERS 

Section 1. The President, Executive Vice President, Recording Secretary, and Treasurer shall be 
bonded in accordance with the Department of Labor laws. 

Article VIII 

SALARIES 

Section 1. The President and Executive Vice President shall be on a full-time basis. 

Section 1 (A). The salary of the President shall be $75,774.40 per year plus any future raises given to 
letter carriers to include C.O.L.A and fringe benefits. 

Section 2. The salary of the Executive Vice President shall be $69,472.80 per year plus any future 
raises given to letter carriers to include C.O.L.A. and fringe benefits. 

Section 2 (A). The salary of the Administrative Vice Presidents shall be $62,712.00 per year plus any 
future raises given to letter carriers to include C.O.L.A. and fringe benefits. 

Section 2 (B). At the end of each calendar quarter, the President, Executive Vice President, and 
Administrative Vice Presidents shall be paid at the time and one-half rate of their normal hourly rate, 
equal to the average overtime worked by the carriers at their designated stations. 

Section 2 (C). Branch 40 is a participating employer in the N.A.L.C. Annuity Trust Fund. Under the 
rules of the fund and federal law, participation by the Branch requires that all officers and employees who 
complete 1,000 or more hours of service either during the first twelve months following employment or 
installation or during fiscal period (July 1 — June 30) following employment or installation must be 
enrolled in the N.A.L.C. Annuity Trust Fund. 

Section 3. The Salary of the Recording Secretary shall be Seven Hundred Fifty Dollars ($750.00) per 
year. 

Section 4. The Salary of the Financial Secretary Treasurer shall be Fifteen cents ($.15) for each mem-
ber in good standing as of January 1st to June 30th and from July 1st to December 31st of each year. 

Section 5. The salary of the Assistant Recording Secretary shall be One Hundred Eighty dollars 
($180.00) per year. 

 

Section 6. The Compensation of the M.B.A. representative shall be Five Hundred dollars ($ 500.00) 
per year. 

Section 7. The Compensation of each Trustee shall be Twenty dollars ($20.00) per month, in addition 
they shall be paid for lost time for auditing books, bills and records or any other authorized work. 

Section 8. The Compensation of the Steward from each station and from the sections of the Main Post 

Office shall be Fifty-One dollars ($51.00) per month for attending Stewards meetings and in addition they 

shall receive Two dollars and Fifty cents ($2.50) per member in good standing as of January 1st to June 

30th and from July 1st to December 31st of each year.  The alternate Steward will be permitted to represent 
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the Steward and will count as an attended meeting only once during a six-month period from April 1st to 

September 30th and from October 1st to March 31st. 

Section 9.    deleted 02/01/2013; as it no longer applies. 

Section 10. The Compensation of the Sergeant-at-Arms shall be Ten dollars ($10.00) per meeting. 

Section 11. The Compensation of the Branch scribe shall be Ten dollars ($10.00) per month. 

Section 12. In addition to the President's salary, he/she shall receive an allowance for a telephone, 
the same as a private line. In case of an emergency, any excess calls shall be allowed and paid for by 
the Branch. 

Section 13. All Compensation and Salaries shall be paid semi-annually, except the President, 
Executive Vice President and Administrative Vice Presidents who shall be paid biweekly. 

Section 14. The President shall have a fund to be used to entertain distinguished or out-of-town guests. 
This fund to be replenished at his/her request. 

Section 15. The Compensation of the Branch Legislative Chairman shall be Ten dollars ($10.00) per month. 

Section 16. The Compensation of the Branch Entertainment Chairman shall be Ten dollars ($10.00) per month. 

Section 17. The Compensation of the Branch Seniority Chairman shall be Ten dollars ($10.00) per month. 

Section 18. The Compensation of the Branch Hospital and Insurance Chairman shall be Ten dollars      
($10.00) per month. 

Section 19. The Compensation of the Branch Blood Bank Chairman shall be Ten dollars ($10.00) per month. 

Section 20. The Compensation of the Branch By-Laws Chairman shall be Ten dollars ($10.00) per month. 

Section 21. The Compensation of the AFL-CIO delegates shall be Five dollars ($5.00) per month. 

Section 22. The office of President, Executive Vice President, Administrative Vice President is to be 

paid Eight dollars ($8.00) per day for the use of their vehicles. 

Section 23. Any member who is assigned by the President to work for the Union and uses LWOP time 

from the Post Office will be compensated the appropriate amount of annual and sick leave for every 80 

hours of LWOP. Pay stubs from the Post Office must be submitted for verification. 

 

Article IX 

FLOWERS, TO WHOM FURNISHED 

Section 1. Flowers shall be furnished unless otherwise instructed in the case of a death of a member, 
spouse of, child of, father or mother of a member. The cost to be paid from the Post Office Welfare Fund. 

Section 2. When circumstances or custom prohibits the sending of flowers, the family shall receive a 
check from the Post Office Welfare Fund. 

Section 3. Flowers will be furnished in case of death of a retiree, his or her parents or spouse. If they 
are not covered by the welfare fund, a check for $25.00 will be issued by the Branch. 
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Article X 

PALLBEARERS 

Section 1. Upon request, active members will be furnished as pall bearers at Branch expense upon the 
death of a member. 

Section 2. The President will represent the Branch or appoint an officer, steward or member in good 
standing to do so at all funerals of the members. The expense incurred shall be paid by the Branch. 

Article XI 

DUTIES OF OFFICERS 

Section 1. In addition to the requirements of Article 6, Constitution for the Government of 
Subordinate Branches, the President shall be chairman of the Executive Board. 

Section 2. In addition to the requirements of Article 6, Constitution for the Government of 
Subordinate Branches, the Executive Vice President shall be the chairman of the Executive Board in the 
absence of the President. 

Section 3. In addition to the requirements of Article 6, Constitution for the Government of 
Subordinate Branches, the Recording Secretary shall notify all members and committees of their 
appointments with their respective duties in writing. He shall perform any other duties as ordered by the 
Branch. 

Section 4. In addition to the requirements of Article 6, Constitution for the Government of 
Subordinate Branches, the Financial Secretary-Treasurer shall perform such duties as ordered by the 
Branch. 

Section 5. In addition to the requirements of Article 6, Constitution for the Government of 
Subordinate Branches, the Trustees shall audit the bills, books and take inventory of the Branch property 
every six months. 

Section 6. It shall be the duty of the Steward to look after and protect the interest of any member who 
may feel they are being unjustly dealt with. They shall to the best of their ability, call to the attention of 
an erring brother/sister his faults which are liable to result in trouble, in order that they may overcome 
such faults before they are brought to the attention of management. They must attend and report at all 
executive meetings of the Branch. They shall act upon and bring to the attention of proper authorities any 
suggestions which may tend in any manner to better the conditions of the carrier force. They shall at all 
times try to promote and maintain a most cordial and harmonious feeling between carriers and their 
supervisors. They shall upon the death of a member, or their immediate family, notify the Recording 
Secretary. 

Article XII 

DONATIONS AND BILLS 

Section 1. Any request for donations must be submitted in writing and passed by a simple majority 
vote of the members present at the Branch meeting. One Hundred dollars ($100.00) will be the maximum 
allowable donation. In the event a fellow union is on strike and in need of funds, this allowable limit may 
be extended to a maximum of Two Hundred Fifty dollars ($250.00) 

Section 2. All bills and expenditures contracted by Branch 40 will be submitted to the Trustees at the 
regular meeting of the Branch. The bonded Officers shall be responsible for justification of all prepaid 
bills. All bills must be signed by the Trustees. 
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Article XIII 

STANDING COMMITTE 

Section 1. The Executive Committee shall consist of all elective offices of the Branch, all station 
stewards, and the chairman of each committee.  

Section 2.  Nine members shall constitute a quorum of the Executive Committee at a meeting of this 
body. 

Section 3. The Organization Committee shall consist of seven (7) members, appointed by the 
President.  They shall perform duties outlined in the Constitution for the Government of the Subordinate 
Branches plus any duties that may be referred to them. 

LEGAL COUNSEL 

Section 1. The President of Branch 40 shall have the authority to hire legal counsel for Branch matter 
as needed.   

Section 2. The President of Branch 40 or his/her designee shall have the authority to attend Education 

Seminars, legislative, conferences, rap sessions given by the National or State Office or the Committee of 

Presidents meetings. He may include other officers or member to attend. 

INSURANCE 

Every member of Branch 40 should acquaint himself and take advantage of rate insurance offered by 
the United States Letter Carriers Mutual Benefit Association, a subsidiary of the National Association of 
Letter Carriers. 

HOSPITALIZATION 

The National Association of Letter Carriers also offers a Hospitalization and Surgical Plan to all 
members. 

AMENDMENTS 

These Bylaws shall not be altered or amended except by a majority vote of the members 
present and voting at a regular or special meeting and all proposed amendments must be 
presented in writing at least one regular meeting night previous to action being taken thereon, and 
must be signed by three or more members. A copy of the proposed amendments shall be sent by 
the Recording Secretary to the Main Office and each Station at least two weeks before final 
action is taken. A copy of the Bylaws amended, altered or passed by a majority vote shall be sent 
to each steward to update the Bylaws. 

 

 

     as Published August 1, 2018 

      William Barnes — President, Branch 40 

 Approved by NALC Committee of Laws  


