Local Memorandum Agreement

The memorandum of Understanding entered into at Avon
Lake, Ohio on November 14t 2017, between the
representative of the United States Post Office and the
designated agent of NALC Branch 40, shall be in force and
effect until midnight May 20%, 2023 unless extended by
agreement between the parties at the National level. The
terms of this Memorandum of Understanding are subject to
the grievance procedure as contained in the National
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Local Memorandum of understanding between N.A.L.C

Branch 40 and U.S. Postal Service Avon Lake, Ohio

Rotating Days

Rotating days off with five (5) day work week.

CCA and Part-Time Flex employees, bidding on vacant routes will receive the route's
regular carriers’ scheduled days off.

Guidelines in Contingency plan 159, Plan B, or a later revised edition will be followed in
the event of natural or civil disasters.

Holidays

The following method shall be used in selecting employees to work on a holiday.

Management will select carriers to work on holidays in the following order:

moow»

Casuals even if overtime is necessary.

CCA'’s even if overtime is necessary.

Part-time flexible even if overtime is necessary,

Full time regulars who volunteer ta work their non-schedule day by seniority.

Full-time regulars who volunteer to work on their holiday or day designated as a holiday
by seniority.

Full-time regulars who did not volunteer on what would otherwise be their non-schedule
day by juniority.



G. All other non-volunteer full-time regulars by juniority.

Annual Leave/Prime Time

A. Prime-Time selection shall begin no later than December 1%. Beginning with the senior
carrier, each carrier will have (3) three working days to make their selection of prime-
time vacation days.

B. The choice vacation period shall begin with the second full week of May and continue for
a period of twenty (20) consecutive weeks. The definition of a full week during prime
time is Monday through Saturday.

C. The supervisor will notate the selection on the bulletin board vacation schedule. Any
Carrier who does not make their selection is the specified time cannot make their
selection until all succeeding carriers on vacation roster have made their selections.

D. Carriers on the yes list who want to work their non-scheduled day while on annual leave
must submit their request in writing no later than 9am on the Tuesday prior to the
beginning of their annual leave.

E. Carriers who become ill while on annual leave during prime time shall be allowed to
have another selection during prime time. Carrier must provide documentation deemed
acceptable by management. Carriers will only be entitled to open weeks which are
available.

F. There will be no trading of annual leave.

G. The following conditions must be met before a carrier can cancel prime time. The carrier
must give written notice to management and the union official no less than fourteen (14)
days prior to cancelation. The cancellation must be the entire week. No portion of a
week can be cancelled. All cancellations shall be re-posted within three (3) days of
notification. Carriers bidding on cancellations cannot exceed limits set by the national
agreement.

H. Any carrier transferring from one station to another will be granted his or her annual
feave as previously scheduled in the station from which the carrier transferred, if it does



not conflict with local guidefines. The service will exert every reasonable effort not to
disrupt vacation plans for carriers affected by such changes in locations.

The number of carriers that may schedule annual leave at the same time during the
choice period will be the result (to the nearest whole number) of dividing the number of
calendar weeks in the choice period into the product of the number of carriers, including
part time flexible employees as of December 1%, of the prior year, multiplied by 3.

Letter Carriers, at their option, may request one (1) or two (2) selections in units of either
five or ten working days during the choice vacation period. In the first round of bidding
carriers may select up to the maximum of three weeks. The choices cannot be selected
as three separate weeks. This is limited to the initial round of bidding only.

. After the career carriers have made their first round of bidding {section J), eligible CCA’s
will be able to select remaining Prime Time weeks/block in order of their relative
standing. CCA’s can to take up to two (2) full weeks/blocks of annua! leave in the prime -
time period. Providing the CCA has enough annual leave to cover the full week/weeks. If
there are not enough prime time blocks available for the CCA’s to be granted their full
two (2) weeks of annual leave, an additional block/blocks will be allotted for the CCA’s.
These additional block/blocks of prime fime will not be added to prime-time weeks
coinciding with another CCA’s break in service, a week where there is a holiday
schedule, or the week after a holiday. If it is determined that additional block/blocks of
prime time are needed, the senior CCA will be given the choice of the additional week
first. This provision in no way changes ihe number of carriers permitted off per week as
agreed upon in the Local Agreement, provided that any agreed percentage or fixed
number for prime time and non-prim is based on career complement only. Any additional
block /blocks that are vacated for any reason will be removed from the prime-time
calendar.

Part-time flexibles, CCA'’s, and Casuals will have the opportunity to bid on vacation
before the second-round of vacation picks start.

. Carriers who have not taken the maximum of three weeks during the first round of
bidding can submit requests for additional weeks available during prime time as the
carrier’s additional request do not exceed three weeks during prime time. In the second
round of prime time bidding a carrier may choose from weeks which are available. All
request to be considered must be submitted in triplicate using form 3971. These
requests must be received no later than 9am on the Tuesday prior to the week of
request and will be awarded by seniority.



N. Jury duty and one (1) delegate to a national, state, or regional convention shall not be
charged to prime-time provided management is notified at least two weeks in advance.

Annual Leave/Non-Prime Time

A. The annual leave schedule shall be posted by November 1% prior to the beginning of
each leave year. Leave requests will be answered by management within three (3) days.
Two (2) carriers will be granted Annual Leave outside the choice vacation period
commensurate with the operation needs of the Avon Lake Post Office.

B. There will be no trading o Annual Leave.

C. Non -Prime Time Annual leave requests for less than a full week shall not be submitted
earlier than ninety (80) calendar days prior {o the dates requested. Leave outside of
prime time will be granted on a first come firs serve basis. in the event more than one
request is submitted on the first day of eligibility, seniority rules will apply. A request for a
full week may be submitted after November 1% but no later than 9am on the Tuesday
prior to the week of the request. The same rules of cancellation found in section G.
Annual Leave/Prime Time will apply to cancellations of non-primetime.

D. Management must inform carriers when a case and go opportunity exists. Seniority rules
will apply in these circumstances.

Vacation/Open Assignment

A. Unassigned regulars, part time flexible, and CCA Carriers may indicate their preference
for open assignments up until 9 am on the Tuesday prior to the vacancy of the
assignments. The senior carrier shall be notified that he/she is awarded the assignment.
The preceding shall not apply where assignments become available upon less than 24



hours’ notice. In such circumstance’s management shall inquire as to the preference of

each employee and award the assignment to the senior employee who indicates a
preference.

16 Assignments

A. A full-time regular carrier called in to work on a non-schedule day shall work his or her
full-time duty assignment. The T-6 scheduled to work the route that day shall work on
another route on the string that is vacant that day, or if there is no such vacancy, shall be
assigned where needed.
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