Local Memorandum Agreement

The memorandum of Understanding entered into on
November 14th, 2017 at Brunswick, Ohio between the
representative of the United States Post Office and the
designated agent of NALC Branch 40, shall be in force and
effect until midnight May 20", 2023 unless extended by
agreement between the parties at the National level. The
terms of this Memorandum of Understanding are subject to

the grievance procedure as contained in the National
Agreement.
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United States Postal Representative

A

NALC Branch 40 Designated Agent
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LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN

UNITED STATES POST OFFICE

BRUNSWICK, OHIO 44212

AND

NATIONAL ASSOCIATION OF LETTER CARRIERS

AFL-CIO BRANCH 40



ITEM 1—Wash time: It is acknowledged by the parties that all City letter Carriers
at the Brunswick, Post Office perform dirty work in the office and on the street.
Therefore, City Letter Carriers shail be granted six (6) minutes per day (three (3)
minutes in the morning and three (3) minutes in the afternoon) for washing up
after performing dirty work and incident to personal needs. This time is in
addition to the five (5) minutes daily personal time in the office provided for in
the M-41 and M-39 Handbooks.

ITEM 2 —The establishment of a regular work week of five days with rotating days
off.

Off Days: All regular letter carriers will be on a rotating schedule with a Monday
through Saturday work week.

ITEM 3—Guidelines for the curtailment or termination of postal operations to
conform to orders of local authorities or as local conditions warrant because of
emergency conditions.

Curtailment of Postal Operations: It is recognized by both parties that on
occasion, emergency conditions may exist which would encourage the Postmaster
or his/her designee to reduce the level of service. In cases of such emergency
conditions, the Postmaster or his/her designee will, prior to making a decision to
reduce level of service, take into consideration such factors as:

1. The degree of emergency as stated by and acted upon by responsible
government authorities.

2. Public notice of occurrences such as road closings, being advised by the
media not to venture out unless it is an emergency, and reaction from
customers to the emergency shall be given the greatest consideration
prior to making any decision.

3. The accessibility of postal operations and its customers to employer and
employee, and the safety and health of its employees.
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4. The Postmaster or his/her'designee shali notify the Branch President of
his/her decision and plan of implementation prior to taking action to
reduce the level of service.

ITEM 4—Formulation of local leave program.

Letters Carriers in this Memorandum of Understanding moving forward will be
defined as Regular Carriers, Part Time Flex Carriers and City Carriers Assistants.

Instailation heads and supervisors are responsible for scheduling and granting
leave on an equitable basis. Care shall be exercised to ensure that no carrier is
required to forfeit any part of his/her annual leave.

Each carrier will be responsible for planning his/her vacation period in accordance
with his/her personal desire.

Letter carriers will select prime choice vacation periods as well as non-choice
periods from December 1 through December 31 each year for the following
calendar year. Letter carriers will select based on their seniority/relative standing
and will have three (3) chances to select their vacation period(s).

Letter carriers not at work when their name comes up must inform management
of his/her choices prior to their assigned day of bidding. Carriers who do not do
inform management of his/her picks will be considered a pass on bidding.
Carriers will then have to wait unit the next round of bidding.

Two calendars will be kept. One will be kept by management with the names of
each carrier and the other is posted with the picked weeks X'd out, so junior
carriers know what is available.

Management and shop steward will update the posted calendar daily before the
close of business.

All bidding will be done immediately after all carriers have completed their
vehicle inspection and have returned to their cases. Actual submission of 3971’s
with calendars will be done in the employee break room.



Seniority roster will be posted with the dates each carrier will be choosing the
vacation periods. There will be 3 rounds of bidding.

First round of bidding will be for weeks only. Your choices cannot exceed what
you earn during that calendar year.

Second round of bidding will be for weeks only. Carriers may use all accumulated
leave.

Third round of bidding will be for weeks and single days. Carriers may use all
accumulated leave.

All choices will be approved on a seniority basis.

After the third round of bidding is completed and the vacation calendar is posted,
any available weeks or days will be on a first serve bases. In the event that more
than one bid is submitted at the same time, seniority will prevail.

Carriers wishing to cancel previously approved periods of choice vacation leave
selected between December 1 and 31 (in accordance with Item 7} must submit
notice of cancellation in writing (3971) to his/her supervisor at least (7) calendar
days prior to the period he/she wishes to decline. The period shall be posted for
bid for three (3) working days and awarded to senior bidder. Thereafter, the
available period of annual leave will be awarded on a first-come, first served
basis. Submission ties will be awarded by seniority.

Carriers wishing to cancel previously approved weeks during the choice and non-
choice vacation period must cancel the entire leave request and submit notice of
canceliation in writing(3971) to his/her supervisor at least seven (7) calendar days
prior to the period he/she wished to decline. The period shall be posted for a bid
for three {3) working days and awarded to the senior bidder. Single days need to
be cancelled 48 hours prior to the day off and will not be re-posted. Single days
that are canceiled will be awarded on a first come basis.

Carriers who become ill while on annual leave shall be allowed another selection
during the prime choice period providing this does not deprive another carrier of
his first choice of scheduled vacation.



Any reasonable request for emergency leave will be granted if justified.

iITEM 5 — The duration of the choice vacation period(s).

The choice vacation period will be from the 2™ full week in the Month of May and
will run for 20 weeks. The rest of the calendar year will be considered non-choice
period.

I[TEM 6—The determination of the beginning day of an employee’s vacation
period.

A Letter carriers vacation will begin on Monday and continue through Sunday.
Exceptions shall be granted upon request from a Letter carrier.

ITEM 7—Whether employees at their option may request two selections during
the choice vacation period, in units of either 5 or 10 days.

Letter carriers at their option, may request two (2) selections by seniority in units
of five (5) or ten (10} days, the total not to exceed the ten (10) or fifteen {15) days
entitiement under Article 10, Section 3 of the National Agreement.

Regular carriers are entitled to three (3) weeks in the choice vacation period and
City Carrier Assistants are entitled to two (2) weeks, provided the CCA’S have
earned the vacation time.

Letter carriers may use additiona!l incidental Annual leave days in conjunction
with their prime choice period vacation if they so choose in accordance with item
12 of this Local Memorandum of Understanding.



ITEM 8-—Whether jury duty and attendance at National or State Conventions shall
be charged to the choice vacation period.

Jury duty will not be considered as part of the quota of carriers allowed off during
the choice vacation period. If a carrier is called to jury duty during his/her selected
choice vacation period, he/she will be allowed another choice selection during a
period of his/her, so as fong as to not interrupt with another carriers seiection.

A Letter carrier attending a national and/or state convention during the choice
vacation period shall not be charged as a vacation selection and will not be
counted in the number of carriers scheduled off during that period.



ITEM 10—The issuances of official notices to each employee of the vacation
schedule approved for such employee.

The approved vacation list shall be posted on the bulletin board within three(3)
working days after the choice vacation selection period closes. Following final
selection of their choice vacation period(s), each letter carrier will submit a
completed PS Form 3972 in duplicate. A copy signed by the supervisor, shall be
returned to each letter carrier with 72 hours of submission.

ITEM 11—Determination of the date and means of notifying employees of the
beginning of the new leave year.

By October 1* of each year, a notice shall be posted on bulletin boards to notify
employees of the beginning date of the new leave year.



ITEM 13—The method of selecting employees to work on a holiday or designated

holiday.

1.
2.
3.

City Carrier Assistants, even if overtime is necessary.

Part time flexible, even if overtime is necessary.

Full-time regulars who have volunteered and who will be working on
what would otherwise be their non-scheduled work day will be selected
in order of overtime opportunities with carriers having the least amount
selected first.

. Full-time regulars who have volunteered to work on the holiday or

designated holiday when such day otherwise would be part of their
work schedule, selected in the same manner as number 3 above.
Full-time regulars who have not volunteered and who will be working on
what would otherwise be their non-scheduled work day, selected in the
inverse order of seniority.

. All other full-time regulars who have not volunteered, will be selected

in the same manner as number 5 above.

ITEM 14-—Whether “Overtime Desired lists in Article 8 shall be by section and/or

tour.

Overtime will be kept by management and posted for the employees of
Brunswick, Ohio only.

To assure that each employee is given equitable opportunity to work overtime, a
chart will be posted and employees shall be listed by seniority indicating
accumulated overtime.

If a carrier is excused from overtime by management for “just cause”, the carrier
will be charged with the hours of overtime he or she would have worked, if had
not been excused by management.



At the beginning of each new quarter, any carrier that changes from the non-
desired or route only list to the ten (10} or twelve (12) hours list for overtime will
be charged eight (8) hours at the beginning of the quarter.

Regular carriers on routes when calied in on their non-scheduled day are entitied
to their own route provided their Utility carrier can be assigned to another route
of his/her choice in his/her utility group.

Utility carriers called in on their non-scheduled day are also entitled to a route of
their choice in their utility group, providing one is available.

Part time flexible carriers and city carrier assistants are required to move from
their assighments when regular carriers and utility carriers are called in on their
days off to meet the procedures above.

ITEMS 15 — 17—The number, method, identification and procedures for the light
duty assignments.

It is agreed by and between the U.S. Postal Service, Brunswick, Ohio 44212 and
Branch 40, NALC, that the following terms and conditions represent the basic
understanding of the parties as to assignments of ill or injured employees to light
duty assignments for the period of this Agreement.

Light duty requests will be submitted in writing to the installation head. Requests
will be reviewed between the Postmaster and the President, NALC Branch 40.
Light duty will be provided to city letter carriers to the extent possible, within the
limitations provided by the carrier’s physician.

Sick leave balance will not be a factor in granting light duty.

The Postmaster shall make every effort to employ letter carriers in Brunswick,
Ohio for their light duty assignments.



ITEM 18-—The identification of assighments comprising a section, when it is
proposed to reassign within an installation employees excess to the needs of the
section.

It is agreed that the Brunswick Post office shall be known as an installation for this
Memorandum of Understanding.

ITEM 19—The assignment of employee parking spaces.

The Brunswick Post Office will continue to furnish free parking for all letter
carriers in the Brunswick Post Office. Parking will be on a first-come first-served
basis, in the designated area for craft employees.

ITEM 20—The determination as to whether annual leave to attend Union
activities requested prior to determination of the choice vacation schedule is to
be part of the total choice vacation plan.

Leave requests to attend union activities such as training sessions, district
meetings, regional assemblies, rap sessions, etc. will not be part of the total
choice vacation period quotas.

ITEM 21-Those other items which are subject to local negotiations as provided in
the craft provisions of this agreement.

1. Representatives of branch 40 shall have the right to use the public
address system, where available, for the purpose of making
announcements of importance to letter carriers.

2. Bulletin boards; one in the swing room shall be provided by
management.

3. When it becomes necessary to eliminate a route or regular assignment
at Brunswick, Ohio, management will make every effort in good faith to
eliminate the junior person’s route or assignment.
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UNIFORMS: During the months of January through December, either
Summer or Winter apparel may be worn by the carrier at their discretion
with the following exception:

Shorts or skirts cannot be worn if the expected temperature reaches 40
degrees or lower during working hours. Legs must be covered.

ITEM 22—Local implementation of this agreement relating to seniority,
reassignments and posting.

1. Bidding for vacant assignments in the craft will be restricted to letter
carriers in the Brunswick, Ohio Post Office, with seniority being the
determining factor.

2. Ininstances when several assignments are posted, a letter carrier may
bid on as many assignments as are posted, stating his/her preference in
the following order: 1* choice, 2™ choice, 3" choice, etc.

3. letter carriers applying for an assignment shall submit a bid in
accordance with the provisions as outlined in the National Agreement.

4. The successful bidder shall be placed in the new assignment within
seven (7) calendar days of the closing date of the bid.

5. Two (2} copies of each posting will be sent to the President of Branch 40.

6. A roster listing all carriers in order of seniority shall be issued every six
(6) months and posted. Regular, part-time flex and city carrier assistant
carriers will be listed on the roster.

7. Unassigned regular, part-time flex and city carrier assistants may bid on
temporary vacancies of five (5) days or more.

8. All bids on temporary vacancies must be submitted by Tuesday of the
previous week and seniority will be the determining factor in awarding
temporary bids.

9. Carriers shall submit written applications on Form 1717 for these vacant
assignments and give them to the supervisor.
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10.The above shall not apply where assignments, (of five days or more)
become available upon less than twenty four (24) hour notice.

11. In such circumstances, management shall inquire as to the preference
of each available employee and award the assignment to the senior
available employee who indicates a preference prior to the beginning of
the assignment.
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MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is entered into on November 14, 2107
between the representatives of the United States Postal Service and the

designated agent of NALC Branch 40, pursuant to the Local Implementation
Provisions of the 2016 National Agreement.

This Local Memorandum of Understanding shall be in full force and effect until
midnight September 20, 2019, unless extended by agreement between the
parties at the National level. The terms of this Memorandum of Understanding
are subject to the grievances procedure as contained in the National Agreement.

s e [

Postmaster, Brunswick { President/Designee NALC Branch 40
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