Local Memorandum Agreement

The memorandum of Understanding entered into on
November 14, 2017 at Chagrin Falls, Ohio between the
representative of the United States Post Office and the
designated agent of NALC Branch 40, shall be in force and
effect until midnight May 20, 2023 unless extended by
agreement between the parties at the National level. The
terms of this Memorandum of Understanding are subject to
the grievance procedure as contained in the National
Agreement.
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LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN

UNITED STATES POST OFFICE

CHAGRIN FALLS, OHIO

AND

NATIONAL ASSOCIATION OF LETTER CARRIES

BRANCH 40



ITEM 1
WASH UP TIME

1t is acknowledged by the parties that all City Letter Carriers at the Chagrin Falls Post
Office perform dirty work in the office and on the street. Therefore, City Letter Carriers
shall be granted five (5) minutes per day for washing up after performing dirty work and
incident to personal needs. This time is in addition to the five (5) minutes daily personal
time in the office provided for in the M-41 and M-39 Handbooks.

ITEM 2
OFF DAYS

All regular Letter Carriers, including unassigned Regular Carriers and Utility Letter
Carriers, shall have a rotating day off.

Determination of off day rotations for any future full-time route(s) / assignment(s) and
changes to any current fuil-time route(s) /assignment’s off day schedule shall be
negotiated between the Postmaster and the Branch President or their designees.

ITEM 3
CURTAILMENT OF POSTAL OPERATIONS

It is recognized by both parties that on occasion, emergency conditions may exist which
would encourage the Postmaster or his/her designee to reduce the level of service. In
case of such emergency conditions, the Postmaster or his/her designee will, prior to
making a decision to reduce level of service, take into consideration such factors as:

1. The degree of emergency as stated by and acted upon by responsible
government authorities.

2. The requirements and reactions of our customers to the emergency.

3. The accessibility of postal operations and its customers to employer and
employee, and the safety and health of its employees.

4. The Postmaster or his/her designee shall notify the Branch President of his/her
decision and plan of implementation prior to taking action to reduce the level
of service.



ITEM 4
FORMULATION OF LOCAL LEAVE PROGRAM
ANNUAL LEAVE

Installation heads and supervisors are responsible for scheduling and granting leave on an
equitable basis. Care shall be exercised to ensure that no carrier is required to forfeit any
part of his/her annual leave.

Each carrier shall be responsible for planning his/her vacation period in accordance with
his/her personal desire.

Letter Carriers will select prime choice vacation periods starting on the first Monday in
December for the following calendar year. Letter Carriers will select based on their
seniority/relative standing and will have one (1) working day which to select their prime
choice vacation period.

Any Carrier who has a selection denied because the quota for that week has been met,
will have the option of selecting an alternate week or keeping the original selection in
case of a future opening/cancellation for that week. The second and third rounds of
selection will immediately follow the conclusion of the previous round and follow the
same procedure.

Any Carrier reassigned to another station for any reason will be permitted to carry his/her
approved annual leave with him/her to the new station.

Carriers who cancel Annual Leave must notify management seven (7) days prior to the
period he/she wishes to cancel. In turn management will notify Union Rep about the
cancellation. The period shall be posted for 3 working days and those carriers junior to
the carrier that is canceling the Leave will have first opportunity to request that Leave
time.

To insure fairness to all carriers, partial cancellations of Leave will be limited to one (1)
instance per carrier per Leave year, excluding Holiday Weeks. Holiday weeks MUST be

cancelled in full,

To ensure fairness to all Carriers, NO Carrier may request an amount of Annual Leave
greater than the amount of Annual Leave available to them.

ITEM 5
DURATION OF CHOICE VACATION PERIOD

Prime Choice Leave will be January 1, through December 31.



ITEM 6
DETERMINATION OF THE BEGINNING DAY OF AN EMPLOYEES
VACATION PERIOD

A Letter Carriers Annual Leave will begin on Monday and continue through Sunday.
Exceptions may be granted by agreement between the employee, supervisor and union
rep.

ITEM 7
OPTION OF CHOICE VACATION

The first round of Prime Choice Leave selection will begin the first Monday of
December.

Each employee in order of seniority/relative standing may select their first choice round
as follows:

A. Up to two(2) periods on one(1) week and two(2) weeks, not to exceed
three{3) weeks fotal.

B. Up to three(3) separate periods on one(1) week.

C. One period of three(3) consecutive weeks.

Selections for Casual Annual Leave will be accepted on the first day after the third round
of Choice Leave ends. Casual Leave will be awarded on a first-come, first-served basis,
When, on the same day, multiple Carriers request the same day off, seniority will be the
determining factor, not the time of day of the request.

ITEM 8
WHETHER JURY DUTY AND ATTENDANCE AT NATIONAL OR STATE
CONVENTIONS SHALL BE CHARGED
TO THE CHOICE VACATION PERIOD

Leave for Jury Duty will NOT count as part of a Carrier’s selection for Choice Leave, nor
will it count against the unit’s quota for Annual Leave. Any Carrier who is summoned
for Jury Duty while on Choice Leave shall be allowed to select another week from among
the Choice Leave still available. Any Carrier planning to attend a National or State
Union Convention shall make an honest effort to schedule related Leave during the



Choice selection period, and this Leave will count towards the unit’s quota unless the
attending Carrier does not have the senjority to secure the necessary days off.

ITEM9
MAXIMUM NUMBER OF EMPLOYEES WHO WILL RECEIVE LEAVE EACH
WEEK DURING THE CHOICE VACATION PERIOD

At least eleven (11) percent of the Letter Carrier force (including city carrier assistance)
at the Chagrin Falls Office shall be granted annual leave during the choice vacation
period at any given time, if requested. In those instances where computing the eleven
(11) percent does not result in a whole number, and the fractional result is 0.50 or higher,
the next whole number will be considered the correct figure. EXAMPLE: 2.5=3

ITEM 10
OFFICIAL NOTICE OF VACATION APPROVAL

The employees will be notified whether their annual leave selections are approved or
denied within 24 hours of the request.

ITEM 11
NOTIFYING THE EMPLOYEES OF THE BEGINNING
OF THE NEW LEAVE YEAR

By November 15™ of each year, a notice will be posted on the bulletin board and by the
time clock to notify employees of the beginning date of the new leave year.



ITEM 13
The method of selecting employees to work on Holiday or designated Holiday

Management shall schedule employees by the following priorities:

A. City Carrier Assistant by inverse relative standing to the maximum
extent possible, even if the payment of overtime is required.

B. Full-time Regular Carriers on the OTDL (OT pay), working their non-
scheduled day, by inverse seniority.

C. Holiday Employees on the OT Desired List by reverse seniority.

D. Non-Scheduled Regular Carriers off the Overt-time Desired List by
reverse seniority.

E. Holiday Employees off the Over-time Desired List by reverse
seniority.



ITEM 14
Whether “Overtime Desired” Lists in Article 8 shall be by section and/tour

Carriers from 44022 and 44023 will be on one list. An attempt by management to
contact an employee with an offer to work due to an unscheduled absence, at the phone
number the employee provided, will be considered an offer for overtime. An offer to
work an employee’s non-schedule day, when it falls adjacent on the calendar to a day
when the employee has taken Annual Leave, shall not be considered toward the overtime
equalization list. Overtime work performed outside the Carrier craft shall not be counted
toward the overtime list, so long as Management makes such work equally available to
all qualified employees.

At the end of the quarter, any Carrier not within eight hours of the highest person on the
OTDL will be entitled to make up those hours in the next quarter. If the hours are not
made up in the next quarter, the Carrier will be entitled to the difference in hours at the
overtime pay rate.

No Carrier will be owed overtime, either in hours or pay, if either of the following
occurs:

A. Management has approved enough overtime work for the Carrier to earn
(within eight hours) the same amount as the high Carrier in the station,
and the Carrier has declined the opportunity to work those hours; or

B. The Carrier used substantial unscheduled Leave at the end of the quarter.

ITEM 15-17
The number, method, identification and procedures for Light Duty Assignments

Article 13 — LIGHT DUTY

A. Management does not need to reserve any duties in advance for
Carriers on light-duty, if there are not currently any Carriers on light or
limited duty.

B. Management will work with the Union to ensure any light-duty or
limited-duty assignments do not adversely affect the work force.

C. Management will make every reasonable effort to keep employees on
light-duty or limited-duty working at the Chagrin Falls Post Office
before finding work for them at other locations.



ITEM 19
Assignments of Parking Spaces

Parking spaces for the personal vehicle of employees shall be on a first-come, first-serve
basis.



POSTING AND BIDDING

. Bidding for vacant assignments in the craft will be restricted to Letter Carriers in
the Chagrin Falls Post Office, with seniority being the determining factor.

. In instances when several assignments are posted, a Letter Carrier may bid on as
many assignments are posted, stating his/her preference in the following order:
1% choice, 2™ choice, 3" choice, etc.

. Letter Carriers applying for an assignment shall submit a bid in accordance with
provisions as outlined in the National Agreement.

. The successful bidder shall be placed in the new assignment within ten (10)
calendar days of the closing days of the bid. For those routes bid in December,
the successful bidder shall be placed in the new assignment within seven (7)
working days in January.

. When a Letter Carrier route or full-time duty assignment other than the route or
full-time assignment of the junior Carrier is abolished at the delivery unit as a
result of, but not limited to, route adjustments, all routes and full-time duty
assignments at the unit held by Letter Carriers junior to the Carrier who’s route or
assignment was abolished shall be posted for bid prior to excessing.

. Posting Opting/ Holddown Opportunities:

a. At each work location, management shall post all temporarily vacant full-
time craft duty assignments of anticipated duration of five (5) days or
more.

b. Unassigned Regular and City Carrier Assistance Letter Carriers may
indicate their preference for such assignments until on the Wednesday
before the assignment commences.

¢. Before the assignment commences, the senior carrier having indicated
his/her preference shall be notified that he/she is award the assignment,

d. The above shall not apply when assignments become available upon less
than seventy-two (72) hours notice. In such circumstances, management
shall inquire as to the preference of each employee and award the
assignment to the senior employee who indicates a preference.

e. A Letter Carrier who, pursuant to subsections a-d above, has selected a
craft duty assignment by exercise of seniority shall work that duty
assignment for its duration.
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ARTICLE 14
Safety and Health

Carriers shall not be required to drive an unsafe vehicle.

. Management shall conduct Safety Meetings once each quarter.

All operational facilities and equipment used by Letter Carriers shall be maintain
in a clean and operational condition.

A Letter Carriers safety shall always be of prime concern. He/she shall not be
required to enter any unsafe area which might result in bodily harm.

A Letter Carrier shall not be required to cross lawns when there is a customer
complaint or where a safety hazard exists.



LOCAL MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is entered into on November 14, 2017 at Chagrin
Falls, Ohio between the representatives of the United States Postal Service and the
designated agent of the NALC Branch 40, pursuant to the Local Implementation
Provisions of the 2016 National Agreement.

This Local Memorandum of Understanding shall be in full force and effect until midnight
September 20, 2019, unless extended by agreement between the parties at the National
level. The terms of this Memorandum of Understanding are subject to the grievance
procedure as contained in the National Agreement.

DanJimenez Donald Zarrell/
POS STER UNION REP




