Local Memorandum Agreement

The memorandum of Understanding entered into on
November 14th, 2017 at Hudson, Ohio between the
representative of the United States Post Office and the
designated agent of NALC Branch 40, shall be in force and
effect until midnight May 20", 2023 unless extended by
agreement between the parties at the National level. The
terms of this Memorandum of Understanding are subject to
the grievance procedure as contained in the National
Agreement.

Unfted States Postal Representative




LOCAL MAEMORANDUM OF UNDERSTANDING

BETWEEN

UNITED STATES POST OFFICE

HUDSON, OHIO

AND

NATIONAL ASSOCIATION OF LETTER CARRIERS
AFL-CIO BRANCH 40




MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is entered into on //-14-2Zpi7 at Hudson, Ohio
hetween the representatives of the United States Postal Service and the designated
agent of NALC Branch 40, pursuant to the Local implementation Provisions of the
2016 National Agreement.

This Local Memorandum of Understanding shall be in full force and effect until
midnight September 20, 2019, unless extended by agreement between the parties at
the National level. The Terms of this Memorandum of Understanding are subject to
the grievance procedure as contained in the National Agreement.
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Postmaster (OIC) President NALC, Branch 40



USPS AND NALC LOCAL MEMORANDUM OF UNDERSTANDING
FOR HUDSON 44236

ITEM 1 - ADDITIONAL OR LONGER WASH-UP PERIODS

WASH UP TIME: It is acknowledged by the parties that all City Letter Carriers at the Hudson Post
Office perform dirty work. The carriers will be allowed reasonable wash-up time.
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{TEM 2 - THE ESTABLISHMENT OF A REGULAR WORK WEEK OF FIVE DAYS WITH
EITHER FIXED OR ROTATING DAYS OFF

OFF DAYS: All regular Letter Carriers will be on a rotating schedule at the Hudson Post Office with
the workweek running from Saturday through Friday.
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iITEM 3 - GUIDELINES FOR THE CURTAILMENT OR TERMINATION OF POSTAL
OPERATIONS TO CONFORM TO ORDERS OF LOCAL AUTHORITIES OR AS LOCAL
CONDITIONS WARRANT BECAUSE OF EMERGENCY CONDITIONS.

CURTAILMENT OF POSTAL OPERATIONS: I is recognized by both parties that on occasion,
emergency conditions may exist which would encourage the Postmaster or his/her designee to
reduce the level of service. In cases of such emergency conditions, the Postmaster or his/her
designee will, prior to making a decision to reduce level of service, take into consideration such
factors as:

1. The degree of emergency as stated by and acted upon by responsible government
authorities.

2. Public notice of occurrences such as road closings, being advised by the media not to
venture out unless it is an emergency, and reaction from customers {o the
emergency shall be given the greatest consideration prior to making any decision.

3. The accessibility of postal operations and its customers to employer and employee,
and the safety and heaith of its employees.

4, The Postmaster or his/her designee shall notify the Branch President or his/her designee
of his/her decision and plan of implementation prior to taking action to reduce the level
of service.

5. Carriers, while on the street, will make the final determination as to the safe or unsafe
weather conditions.
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iTEM 4 - FORMULATION OF LOCAL LEAVE PROGRAM

LEAVE: Installation heads and supervisors are responsibile for scheduling and granting leave on an
equitable basis. Care shall be exercised to ensure that no carrier is required to forfeit any part of
his/her annual leave,

Each carrier shall be responsible for planning his/her vacation period in accordance with his/her
personal desire.

Management shall notify all carriers by November 15t of the beginning and ending dates of the
leave year.

Letter Carriers will select prime choice vacation periods beginning the second full weel following
the posting of the ieave vear for the following calendar year. Letter Carriers will select based on
their seniority/relative standing and will have two {2) working days in which to select their prime
choice vacation period.

There will be a total of three {3) rounds of vacation bidding which will be awarded by seniority.
City Carrier Assistants will bid after the Junior regular carrier in each of the three (3) rounds and
awarded by seniority. Leave waeks can only be awarded on the number of weeks the carrier will
have at the time the vacation week starts. {example: carrier has 7 weeks can only be awarded 7
weeks)

Letter Carriers not at work when their name comes up shall be contacted by the shop steward to
receive vacation selections from Letter Carrier(s) in this situation,

Any carrier reassigned to another station for any reason will be permitted to carry his/her
approved annual leave with him/her to the new station.

Carriers wishing to cancel previously approved periods of choice vacation leave selected (in
accordance with ltemn 7) must submit notice of cancellation in writing to his/her immediate
supervisor at least fourteen (14) calendar days prior to the period he/she wishes to decline. The
period shall be posted for bid for three (3) working days and awarded to the senior bidder.
Thereafter, the available period of annual leave will be awarded on a first-come, first served basis.
Submission ties will be awarded by seniority.
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Carriers wishing to cancel previously approved periods of annual leave shall be allowed to cancel ali
or any portion of their leave week provided notification is not less than fourteen (14) days prior to
the start of that leave week. Only cancelations of full weeks must be posted for three {3) working
days and awarded to senior bidder.

There shall be no exchanging of leave weeks

No carrier will be required to work while on annual leave or the day before/after Annuai leave if
that day is a Non-Scheduled day.
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ITEM 5 - DURATION OF THE CHOICE VACATION PERICD

Vacation Period: The choice vacation period will be from January 1 through December 31 of each
year.
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ITEM 6 - DETERMINATION OF THE BEGINNING DAY OF AN EMPLOYEE'S VACATION
PERIOD,

Beginning Day: A Letter Carrier's vacation will begin on Monday and continue through Sunday.
Exceptions shall be granted upon request from a Letter Carrier.
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ITEM 7 - WHETHER EMPLOYEES AT THEIR OPTION MAY REQUEST TWO SELECTIONS
DURING THE CHOICE VACATION PERIOD, IN UNITS OF EITHER 5 OR 10 DAYS.

Selections: Letter Carriers entitled to 13 days leave may select up to ten {10) days of continuous
vacation on first choice. Those entitled to 20-26 days may select up to fifteen (15) days continuous
vacation on first choice.

Letter Carriers may use additional Incidental Annual Leave days in conjunction with their prime
choice period vacation if they so choose in accordance with item 12 of this Local Memorandum of
Understanding.
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ITEM 8 - WHETHER JURY DUTY AND ATTENDANCE AT NATIONAL OR 5TATE
CONVENTIONS SHALL BE CHARGED TO THE CHOICE VACATION PERIOD.

Jury duty will not be considered as part of the quota of carriers allowed off during the choice
vacation period.

A Letter Carrier attending a national and/or state convention during the choice vacation period
shall not be charged as a vacation selection however, will be counted in the number of carriers
scheduled off during that period.

{
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ITEM 9 - DETERMINATION OF THE MAXIMUM NUMBER OF EMPLOYEES WHO SHALL
RECEIVE LEAVE EACH WEEK DURING THE CHOICE VACATION PERIOD.

The choice period is the entire vear. Therefore, atl least three (3} carriers will be allowed off at a
time with the exception of the first full week of May and continuing for twenty (20) consecutive
weeks where management will allow at least four (4} carriers off at a time.
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ITEM 10 - THE ISSUANCE OF OFFICIAL NOTICES TO EACH EMPLOYEE OF THE
VACATION SCHEDULE APPROVED FOR SUCH EMPLOYEE.

MOTIFICATION: The approved vacation list shall be posted on the bulletin board within three (3)
working days after the choice vacation selection period closes. Following final selection of their
choice vacation period(s), each Letter Carrier will submit a completed PS Form 3971 to a supervisor
in duplicate with all applicable areas filled out.

uses_| lb NALC _ &Y

ITEM 11 - DETERMINATION OF THE DATE AND MEANS OF NOTIFYING EMPLOYEES OF
THE BEGINNING OF THE NEW LEAVE YEAR.

Leave Year: By November 1st of each vear, a notice shall be posted on bulletin boards to notify
employees of the beginning date of the new leave year.
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ITEM 12 - THE PROCEDURES FOR SUBMISSION OF APPLICATIONS FOR ANNUAL LEAVE
DURING OTHER THAN THE CHOICE VACATION PERIOD,

After the completion of the three rounds of bidding for vacation, Carriers will have
two weeks to review and submit incidental leave requests for the remaining of the
year. Incidental leave requests will be awarded on the basis of space availability by
seniority.

Carriers requesting incidental leave after the two week period must submit a
completed PS3971, no later than the Monday prior to the service week in which the
annual leave is desired. Supervisor will indicate on P53971 date of submission and
will return with a reply within a reasonable time after submission. f PS 3971 is not
filled out completely it will be returned to employee. Leave will be granted on the
basis of space availability. In the case of multiple requests, leave will be awarded
based on seniority.
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ITEM 13 - THE METHOD OF SELECTING EMPLOYEES TO WORK ON A HOLIDAY OR
DESIGNATED HOLIDAY.

Management shall determine the number and category of employees needed for holiday work and
for days designated as a holiday. Management shall schedule employees who possess the
necessary skills by the following priorities:

A. CCAs, to the extent possible, even if payment of overtime,

B. Full-time volunteers on non-scheduled day (OT pay) by seniority. (A notice calling for
volunteers will be posted five (5) days prior to the Wednesday preceding the service week
in which the heliday falls). Carriers on the regular Overtime Desired List will be given
priority.

C. Full-time volunteers on holiday or designated holiday (holiday pay) by seniority. {A notice
calling for volunteers will be posted five {5) days prior to the Wednesday preceding the
service week in which the hotliday falls).

D. Part-time flexible employee volunteers by seniority to the maximum extent possible,
even if the payment of overtime is required. (A notice calling for volunteers will be posted
five {5) days prior to the Wednesday preceding the service week in which the holiday falls).

. Part-time flexible employee non-volunteears by inverse seniority to the maximum extent
possible, even if the payment of overtime is required. {a notice calling for volunteers will be
posted five {5) days prior to the Wednesday preceding the service week in which the
holiday falls}.

F. Mandatory overtime, employees on non-scheduled day, with inverse seniority.
. Mandatory holiday, employees on holiday or designated holiday, with inverse seniority,

Employees forced will be selected on a rotating basis.
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ITEM 14 - WHETHER "OVERTIME DESIRED" LISTS IN ARTICLE 8 SHALL BE BY SECTION
AND/OR TOUR.

Article 8: A section shall be identified as each individual station and the Overtime Desired list will
he maintained by station by seniority.

tf a Letter Carrier on the Overtime Daesired List transfers to another station during the quarter, the
carrier will be allowed to place his/her name on the same Overtime Desired List at the gaining
station. The hours worked by a carrier who transfers during the quarter will not be counted at
either the losing or the gaining station for equability for that quarter.

tn order to ensure equitable opportunities for overtime, overtime hours worked and only
opportunities verbally offered shall be updated by supervisors daily and posted on the bulletin
board each week. A chart, listing employees by seniority, will be maintained at the station.

Overtime hours verbally offered and excused will be circled on the chart
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ITEM 15-17 - THE NUMBER, METHOD, IDENTIFICATION AND PROCEDURES FOR THE
LIGHT DUTY ASSIGNMERNTS.

ARTICLE 13 -LIGHT DUTY

A. His agreed by and between the U.S. Postal Service, Hudson 44236 and Branch 40, NALC, that
the following terms and conditions represent the basic understanding of the parties as to
assignments of ill or injured employees to light duty assignments for the period of this Agreement.

B. Light duty requests will be submitted in writing to the installation head. Requests will be
reviewed hetween the Postmaster and the President, NALC Branch 40. Light duty will be provided
to city Letter Carriers to the extent possible, within the limitations provided by the carrier's
physician.

C. The Postmaster shall make every effort to employ Letter Carriers in their own station{(s) or
branchis) for light duty assignments.
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ITEM 18 - THE IDENTIFICATION OF ASSIGNMENTS COMPRISING A SECTION, WHEN 1T
IS PROPOSED TO REASSIGN WITHIN AN INSTALLATION EMPLOYEES EXCESS TO THE
NEEDS OF ASECTION.

DOES NOT APPLY
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ITEM 19 - THE ASSIGNMENT OF EMPLOYEE PARKING SPACES.

The Hudson Post Office will continue to furnish free parking for all Letter Carriers in the Hudson
Post Office. Parking will be on a first-come, first-served basis, in the designated area for craft
employees.
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{TEM 20 - THE DETERMINATION AS TO WHETHER ANMUAL LEAVE TC ATTEND UNION
ACTIVITIES REQUESTED PRIOR TO DETERMINATION OF THE CHOICE VACATION
SCHEDULE IS TO BE PART OF THE TOTAL CHOICE VACATION PLAN.

{ eave requests to attend union activities such as training sessions, district meetings, regional
assemblies, rap sessions, etc. will not be a part of the total choice vacation period quotas.
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NALC Local Negotiation Proposal
ITEM 21 — Those other items which are subject to local negotiations as provided in the craft
provisions of this Agreement.

Article 7 - Employee Classification
Branch 40 shall be notified immediately of the assignment of carriers by management when:

A. A carrier is assigned to another craft for a duration of five (5) consecutive working days or
more.

B. When a new tour is established combining carrier craft work with another craft.

C. When there is a change in the carrier complement.
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NALC Local Negotiation Proposal
ITEM 21 — Those other items which are subiject to local negotiations as provided in the craft
provisions of this Agreement.

Joint Labor/Management Safety and Health Committee

A Joint Labor/Management Safety and Health Committee shall be established as provided for
in Article 14 of the National Agreement.

The president or his’her designee shall serve as a commitiee member.

Meetings

Quarterly meetings will be held at such time as designated by the chairman upon mutual
agreement by all parties concerned.

If the need arises at any quarterly meeting by a vote of the majority, another meeting will be
called within one month from that date.

NALC Local Negotiation Proposal
ITEM 21 — Those other itemns which are subject to local negotiations as provided in the craft
provisions of this Agreement.

Joint Labor/Management Committee Meeting
1. The parties to this agreement will meet at a minimum twice a calendar year at
least five months apart in a joint meeting at each delivery unit. The meeting will
convene at a mutually agreed upon time.

2. Agenda: Agenda items will be sent to the Postmaster and NALC Branch 40
President or his/her designee for review four (4) days prior to scheduled meeting.
Ttems not placed on such agenda shall be discussed only by mutual consent of the
parties. Any agenda items that involve policy must be concurred with by the
Postmaster and NALC Branch 40 President or his‘her designee prior to
implementation.

3. Special meetings: During the time between regular meetings, when matters
arise, a meeting will be arranged between management and the union within two (2)
working days or as soon as possible. These special meetings will not exceed one
meeting each month.
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WALC Local Negotiation Proposal
ITEM 22 — Local implementation of this Agreement relating to seniority, reassignments and
posting.

POSTIMNG/BIDDING
I. Bidding for vacant assignments in the craft will be restricted to Letter Carriers in
the HUDSON Post Office, with seniority being the determining factor,

2. in instances when several assignments are posted, a Letter Carrier may bid
on as many assignments as are posted, stating his/her preference in the following
order: 1st choice, 2nd choice, 3rd choice, eic.

3. Letter Carriers applying for an assignment shall submit a bid in accordance
with the provisions as outlined in the National Agreement,

4. Two (2) copies of each posting will be sent to the President of Branch or his
designee,
5. In January, May, and September of each year, a carrier roster by seniority will

be posted at each carrier station or branch.

6. When a Letter Carrier route or full-time duty assignment other than the Letter
Carrier route(s) or full-time assignment(s) of the junior employee(s) is abolished at a
delivery unit as a result of, but not limited to, route adjustment, highways, housing
projects, all routes and full time duty assignments at that unit held by Letter Carriers who
are junior to the catrier(s) whose route(s) or fill-time duty assignment(s) was abolished
shall be posted for bid in accordance with the posting procedures in this Article. The
posting for bid of routes and full-time duty assignments in the circumstances described
immediately above shall be restricted to the affected delivery unit. This shall be an
exception to the procedures for posting duty assignments provided in Article 41 of the
National Agreement. Branch 40 reserves the right to delete the application

of this provision in selected delivery units,
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USPS

7. Posting Opting/Holddown Opportunities:

a. At each work location, management shall post all temporarily vacant
full-time craft duty assignments of anticipated duration of five (5) days or more.
b. Full-time reserve, unassigned regular, and part-time flexible, and city

carrier assistants Letter Carriers may indicate their preference for such assignments
until on the Wednesday before the assignment commences.

C. Before the assignment commences, the senior carrier having indicated
his/her preference that has the necessary skills shall be notified that he/she is awarded
the assignment.

d. The above shall not apply when assignments become available upon less
than seventy-two {72) hours notice. In such circumstances, management shall inquire as
to the preference of each employee and award the assignment to the senior employee
who indicates a preference.

€. A Letter Carrier who, pursuant to subsections a-d above, has selected a
craft duty assignment by exercise of seniority shall work that duty assignment for its
duration.
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