Local Memorandum Agreement

The memorandum of Understanding entered into at
Kent/Streetsboro, Ohio on 11//14/2017, between the
representative of the United States Post Office and the
designated agent of NALC Branch 40, shall be in force and
effect until midnight May 20, 2023 unless extended by
agreement between the parties at the National level. The
terms of this Memorandum of Understanding are subject to
the grievance procedure as contained in the National
Agreement.
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Local Agreement Pursuant to Article XXX
2017-2019

This Memorandum of Understanding is entered on November 14, 2017, at the Kent, Ohio, post office
between representatives of the United States Postal Service and the designated agent of the National
Association of Letter Carriers, pursuant to the Local Implementation Provision of the 2016 National
Agreement.

ARTICLE XXX ITEM 1
WASH-UP TIME

1. Article VIII, Section 9, provides reasonable wash-up time for a letter carrier who performs
dirty work.

2.1t is the position of the U.S. Postal Service that any letter carrier should be granted such time as is
reasonable and necessary for washing up after performing dirty work or incident to personal needs as
currently established.

ARTICLE XXX, ITEM 3
CURTAILMENT OR TERMINATION OF OPERATIONS

1. The parties recognize that the Postal Service is the most vital part of the communication machinery
of the USA, and that historically the Kent Post Office has provided that service without interruptions;
therefore, as a matter of policy, postal operations will not be terminated at the Kent Post Office unless
the Postmaster, or his designee, determines that conditions so warrant.

2. The safety and health of the employees will be taken into consideration in making all such
determinations, particularly in cases of riots or public disturbances, bomb threats, or whenever
local authorities declare that an emergency exists.

3. When conditions permit, the Postmaster, or his designee, will discuss the matter with the
Union President, or his designee, before making a decision.

4. Management will notify employees the earliest possible time of curtailment or termination
of postal operations. Such notification will be made by phone, if possible, and/or by public
media, such as radio and TV, or by personal contact of letter carriers who are on the route at
the time of termination.

5.Management and the Union agree to cooperate in the observance of safe rules and safe
working conditions at all times.



ARTICLE XXX, ITEMS 4 and 7
LEAVE

1. A prepared form, in calendar style, showing the leave year and the designation of all weeks (i.e.,
prime, non-prime) will be posted in all units one week prior to the first vacation sign-up appointed in
this agreement. An updated seniority list and vacation sign-up guidelines, as outlined in Items 4 and
7 of this document, will be posted with this form.
2. A carrier shall sign for one selection of either one, two or three vacation weeks consecutively.
3. The sign-up time for the prime period shall start on the second of January and continue for
16 days.

a) The first 10 letter carriers by seniority the first 4 days.

b)The second 10 letter carriers by seniority the next 4 days.

¢) The third 10 letter carriers by seniority the next 4 days.

d)The remainder of the letter carriers by seniority the next 4 days.
4. The second sign-up period will follow, using the same procedure as the first sign-up,
beginning Jan. 18.
5. The total of the two selections will not exceed five vacation weeks or the carrier's maximum
accumulated leave at the time of usage.
6. Immediately following the second sign-up, City Carrier Assistants will be able to select remaining
weeks and or slots in order of their relative standing. This provision in no way changes the number
of carriers permitted off per week as agreed upon in the Local Agreement. When a CCA is approved
for a week of annual leave, they must have a leave balanced sufficient enough to cover the leave at
the start of the week that was requested.
7. There will be a period of seven consecutive days when bids for whole weeks will be accepted.
These bids are granted on a seniority-first-come-first-served basis, which is calculated at the CLOSE
of the day of the bid.
8. Following this 7-day period, all remaining prime time will be granted on a first-come-first-served
basis. No bids of less than whole weeks are accepted earlier than 30 days prior to usage.
9. An employee not wishing to take his scheduled prime vacation shall notify management at
least 7 days prior to the starting date. Cancelled vacation periods will be posted as soon as
possible for 3 days.
10. There will be no exchanging of leave.
11. No carrier will be called in to work while on annual leave.
12. There will be no partial cancellation of whole weeks.
13. Carriers may voluntarily work the non-scheduled day of their vacation week.
14. In the non-prime time, 2 carriers will be allowed off at one time based upon the needs of the
service. Non-prime time taken in segments of whole weeks will be granted on a first-come-first-
served basis. Applications must be submitted at least one week in advance, but not more than 6
months in advance. Individual whole days will be bid on a first-come-first-served basis no more than
30 days prior to usage.
15. Vacation taken by VOMA craft will be calculated separately from the carrier craft and will
not be counted when determining the number of carriers allowed off at one time,



ARTICLE XXX, ITEMS Sand 9
LEAVE

1. The prime time period shall be from the first full week of March through the week of October 15,
and the week of November 11 through the week of December 1. Any weeks including these dates
will be vacation weeks.

2. A minimum of 4 letter carriers per week shall be granted vacation during the prime time period with
the following exceptions: 6 letter carriers shall be granted vacation from the first full week of June
through August, including a partial week at the end of August which overlaps into September.

ARTICLE XXX, ITEM 6
LEAVE

1. The vacation week shall be Monday through Sunday.

ARTICLE XXX, ITEM 8
JURY DUTY, MILITARY, CONVENTIONS

1. An employee who is called for jury duty or temporary military duty, during his scheduled
choice vacation period, becomes eligible for another period in lieu thereof, provided it does
not deprive another employee of his choice vacation period.

2. During the period in which state or national conventions are convened, two (2) positions in the
vacation allotment will be reserved for delegates to the convention. The union will provide
management a list of the state and national conventions, as soon as the information is available. They
will also supply the number and names of the delegates when the information is available. Such time
will not be charged to the employee's choice vacation period.

3. Employees designated by the President of Branch 40, or his designee, upon reasonable notice of
management shall be granted annual leave or LWOP at the election of the employee to attend Union
Seminars, if the needs of the service permit.

ARTICLE XXX, ITEM 10
LEAVE

1. Updated copies of vacation period schedule will be posted on bulletin boards of all units by
Feb. 15.



ARTICLE XXX, ITEM 12
o NON-PRIME LEAVE

1. All advance leave applications outside the prime vacation period will be submitted at least one
week in advance but not more than 6 months prior to the date in question. Such requests shall be
presented on form 3971, "' Application of Leave," and be properly and legibly completed. It will be
submitted in duplicate; both copies will be signed by the supervisor and requesting employee. One
copy will be retained by management, and the other copy will be returned to the employee either
approved or disapproved within three (3) days. The selection of such leave during the non-prime
time period will be granted on a first-come-first-served basis.

ARTICLE XXX, ITEM 13
HOLIDAY SCHEDULING

1. Employees will be selected to work on a holiday in the following order:
a) City Carrier Assistants
b) Part-Time flexible employees
¢) Full time volunteers selected by seniority
d) Non-volunteers who will be working on their non-scheduled day
¢) Non-volunteers who will be working on their holiday selected by inverse seniority

ARTICLE XXX, ITEM 14
OVERTIME DESIRED LIST

1. Two weeks prior to the start of each calendar quarter, management will post an ""Overtime Desired
List" in each section; Main Office and Streetsboro Branch, with carriers listed at all sections where they
work. The list will be maintained by sections (or units), and will indicate each affected employee's
accumulated quarterly overtime (worked/offered), and will be updated by pay period.

ARTICLE XXX, ITEMS 15, 16, & 17

1. (a) The decision to reassign employees under the provision of this agreement will be consistent
with Article XIII of the Labor Agreement and will made by the Postmaster (or his designee) after
consultation with the Union, the carrier and his doctor.

(b) Management shall advise the President (or his designee) in writing whether or not any employee
under consideration has been granted a ''light duty assignment'' and the probable duratien of such an
assignment.

() Employees reassigned under the provisions of this agreement shall be assigned to duties
within his craft when possible.

(d) The work week and hours of work of an employee reassigned will be consistent with the
needs of the service and will be determined by management.

(¢} The number of light duty assignments within the craft shall be on an as needed basis consistent
with the efficiency of the operation; such assignments shall not be made to the detriment of an
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employee on his regular bid assignment.

2. Areas of possible light duty assignments:

Listed below are the designated area for possible assignment under the provisions of this agreement:
(a) Collection and special delivery mail.

(b) Perform services on auxiliary routes which the ill or injured employee may be able to perform.
(c) Assisting over-burdened carriers.

{(d) Normal carrier duties which the ill or injured employee may be able to perform.

3. When it is not possible to assign ill or injured letter carriers to a light duty assignment within the
carrier craft, in accordance with Article XIII of the National Agreement, the Installation head or his
designee shall discuss the matter with a representative of the NALC prior to effecting a permanent
reassignment outside the craft.

ARTICLE XXX, ITEM 18
REASSIGNMENTS

1.For the purpose of reassignments within the installation, the entire installation shall
comprise the section.

2. The employer shall notify the President of the Union (or his designee) as far in advance as
possible when the craft he represents is being affected.

ARTICLE XXX - ITEM 19
PARKING

1. The Kent Post Office will make available to all employees on a first-come basis any government
parking that us in excess of needs for official vehicles. It is agreed that this section on parking shall
expire if it is in conflict with programs adopted from recommendations made by the National Study
Committee on Parking,

ARTICLE XXX, ITEM 21
PART-TIME FLEXIBLE ON HOLD-DOWNS

1. A part-time flexible on a hold-down will be guaranteed the schedule and the day off of the
regular carrier. A PTF may be moved to another route at management's discretion under
unanticipated circumstances not expected to be of a recurring nature.

2.Bids will only be accepted for the vacancies of 5 days or more. All bids will be awarded to

the senior bidding PTF.

3. Any PTF on a hold-down will remain on that assignment until the regular carrier returns to duty.



BIDDING

1. Bidding for posted vacant letter carver assignments shall be on an installation wide basis,
with the senior qualified bidder being awarded the assignment.

2. In instances where several assighments are posted, a letter carrier may bid for as many assignments
as are posted, stating his preference in the following manner: First choice; Second choice; Third Choice.
3. Letter carriers applying for a posted route assignment may submit written bids in duplicate
to the supervisor in charge of the station during the period for which the bid is posted, with
one bid slip returned to the carrier, signed and dated by the supervisor.

4. The successful bidder for a vacant assignment shall be placed in his new assignment within 15 days
after the closing of bids, unless on leave, except that during the month of December he shall be placed
in the new assignment the first work day in January.

5. Successful bidder for posted vacant assignments shall accept the non-work days that
accompany the new assignment.

6. All full-time carrier assignments, including utility assignments shall be posted for 14 calendar days.
7.No assignment shall be reposted due to any change in starting time,

8. At the option of the incumbent carrier, an assignment shall be reposted when the territory
served is changed by 40%.

9. An Updated roster listing of all carriers in order of seniority in the installation shall be posted twice
yearly during the months of January and July. Corrections will be made when requested.

BULLETIN BOARDS

1. Management shall supply a separate bulletin board for the exclusive use of Branch 40
NALC at each station and the main office to post banners concerning the letter carrier craft.
Such bulletin boards shall be of a size at least 36" by 24".

UNIFORMS

1, Change from a winter to summer uniforms will be determined by climatic changes as long
as the letter carrier is neat-appearing and in complete uniform while on duty.

REPRESENTATION: ORGANIZATION RIGHTS

1. Parties of this agreernent shall meet twice yearly in May and October. The meetings shall convene in
the Postmaster’s office on the 3rd Monday of the above named months, and except for unusual
conditions shall adjourn in not more than one and one half hours. Additional meetings may be called at
any time by mutual agreement.

2.1t is agreed that the agenda to be discussed at these Labor Management meetings shall be
exchanged by the parties to this agreement by 12:00 noon on Friday preceding the meeting.
Items will be specific enough so that either party may investigate their credibility. Items not
placed on the agenda shall be discussed only by mutual agreement.

3. All agreements reached during the Labor - Management meetings shall be attended to and
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implemented within 7 days whenever possible. In cases where this is not possible, upon request
of the Branch President, management will submit a written explanation.

4. Branch 40 shall be permitted to hold meetings in the swing room of the post office providing
all participating are off the clock and there is no disruption of work activity and that such meetings
are scheduled at times when there is an employee on duty in the building.

5. Branch officers and other employees may request the use of the telephone for a reasonable cause
at times that such use does not interfere with their duties. Toll calls can only be made with permission
of a supervisor and the provision that they be charged to a private home.

MISCELLANEOUS ADDENDUM

1. Safety and health is a proper subject for discussion at the Joint Labor and Management
Committee meetings.

2. The employer will make a reasonable effort to assign the same vehicle to the same full-time
route each day, if operational requirements permit. Management may interchange vehicles to
equalize mileage and to reflect the mail volume for various routes. It is the employer's intent that
vehicles be maintained in an acceptable state of cleanliness, including periodic washing.

3.No vehicle will be assigned to a carrier unless it can be reasonably expected to conform to
recognized safety standards.

4. Health services available to letter carriers for the treatment of job related injuries and illnesses
will be determined by the employer, and a list will be posted in each unit.

5. Letter carriers are not expected to finger mail when it would create a safety hazard.

6. The policies to be established by management for the Christmas operation will be a subject of
discussion at a timely regularly scheduled Joint Labor Management meeting.

7. Letter carriers shall perform required work only on official time.



This Memorandum of Understanding is entered into on M- Y- Zpi7]

(DATE)
At KENT/STREETSBORO between the representatives of the United States Postal Services,

and the designated agent of the National Association of Letter Carriers. Branch

40, pursuant to the local implementation provision of the 2016-2019 National Agreement,

FOR THE U.S. POSTAL SERVICE FOR THE N.A.L.C. BRANCH 40



