
Memorandum of Understanding 
Union Recognition 

The partics agree that the articles listed are to be administered in accordance 
with the provisions of the 2019-2023 National Agrcemcnt. 

Article X 

Section 1: vacation planning 
A: Seniority shall determine the granting of leave in the prime-time period or by 

mutual consent of parties involved. 

B: Prime-time selection shall begin in the first working day after the first of 
January. The senior employee will be given three calendar days to select his/her 
first choice prime-time vacation days. After his/her selections are submitted then 
the seleetion process will proceed to the next senior carricr who likewise be given 
three calendar days to make prime-time choices, this is to include all part time 
ilexibles as well. This process will continue until all carriers have made their first 
round choice. Should a carrier not submit their request within three days time may 
fiame. the carrier will have forfeited the first round selection and the" calendar 
shall be passed" to the next senior person so as not to delay the selection process. 
Second choices will commence February first and will proceed in the same manner 
as the first round choices. 

C: After all carrier employees have made their selections for the prime-time 
selection period. eligible CCAS will be able to select remaining weeks and or slots 
in order of their relative standing. This provision does not change the number of 
carriers off per week as agrecd upon in the local agreement. When a CCA is 
approved for a weck of annual leave, they must have a leave balance sufficient 
cnough to cover the leave at the start of the weck that was requested. 



D: Non prime-time vacation choices shall be kept within the confines of a 
calendat yecar. That is. the date the leave request is submitted will be within the 
same calendar vear as the lcave date being sought. 

Section 2: Choice Vacation Periods 

1 The pime-time vacation period shall be from the first full week of may 
through the sccond full week of September. 

b 
B First selcction of prime-time shall be no more than ten consecutive days unless 

mutual consent of all personnel involved. 

(: Second round selection of prime-time shall not exceed five days. 

D: All selections are to start on Monday and end on Saturday. 

E: Changes or cancellations of vacation periods must be in writing accompanied 
with the mutual consent of the personnel involved. 

F: All oher leave in non prime-time shall be on a first come. first served basis. 

G: All chosen vacation periods shall be posted on a bulletin board within a month 
a month after the last round selections have been made. 

H: Carriers who become ill while on annual leave during choice periods may. 
upon requesting chanye such leave to sick leave and make another selection where 
the quota has not been filled. 



1: Jury duty shall not be chargcd against prime-time vacation. Managcment shall 
make every effort to assist in makng another selection of choice prine tine. 

J: Upon requcst lor emergency mmual lcave, apprOval of this request shall not be 
unreasonably denied. This shall be based on the nature of the emergency and 

proper documentation. 

K: Number of employees to be granted lcave shall not excccd fiftccn percent of 
the carrier workforce rounded to the nearest whole nunber. 

Article XII 

Seniority Roster 

A: A seniority roster listing all carriers shall be posted on the bulletin board and 
kept curent. 

1) One copy shall be posted. 
2) One copy shall be provided for the steward 
3) One copy shall be maintained by manageinent 

Article XIII 

Light Duty Assignments 

A: Management may permit temporary light duty assignments to injured or 
convalescing personnel of the letter carrier craft. 

B: Light duty assignnents nay consist of but will not be limited to casing mail, 
labeling cases and updating carrier books. 



Article XIV 

Union Lcave 

A. Annual leave to attend union buIsiness shall not be charged to the prime-time 
penod 

A: Posting opening bids. 

B Offienals attend1ng such functions shall have the opportunity to choose other 
non-selected prime-time vacation. 

Article XV 

Postings 

B no route shall be posted when there is a change in starting time. 

C: Successtul bidders will assune the off day schedule of the route that he/she has 
bid on. 

D A regular carrier who has been placed in a permanent bid assignment must 
remain on that assignment until he she suceessfully bids to another vacaney. 



Article XVI 

Additional Wash Up Time 

A: Wash up time is acknowledged by the parties that all city letter carriers at the 
Chesterland post office perform dirty work. The carriers will be allowed five 
minutes in the pm for wash up time. 

Article XVII 

Off Days 

A: The establishment of a regular work week of five days with either fixed or 
rotating days off. 

1) All regular letter carriers will be on a rotating schedule at the Chesterland 
post office with the workweek unning fronm Saturday through Friday. 

Article XVIII 

Curtail1mcnt or termination of postal operations 

A: Guidelines for the curtailment or terminatiorn of postal operations to confom to 
orders of the local authorities or as local conditions warrant because of enmergency 
conditios. 

B: Curtailment of postal operations is recognized by both parties that on occasion. 
emergency conditions may exist which would encourage the postmaster or his/her 
designee to reduce the level of service, in cases of such emergency conditions, the 



postmaster or his/her designee will, prior to making a decision to reduce level of 
service, take into consideration such factors as. 

1) The degrce of emergeney as stated by and accepted upon by responsible 
government authorities. 

2) Public notice of occurences such as road closings. being advised by the 
media not to venture out unless it is an emergency, and reaction from 
customers to the emergency shall be given the greatest consideration prior to 
making any decision. 

3) The accessibility of postal opcrations and its customers to enmployer and 
employce. and the safety and health of its employecs. 

4) The postmaster or his/her designed shall notify the branch president of 
his/her designee of his/her decision and plan of inmplementation prior to 
taking action to reduce the level of service. 

Article XIX 

Holiday scheduling 

A: The method of selecting employees to work on a holiday or designated holiday. 

B: Management shall determine the number and category of employees needed for 
holiday work and for days designated as a holiday. Management shall schedule 
employees who possess the necessary skills by the following priorities. 

) All part-time flexible employees to the maximum extent possible, even if 
the payment of overtime is required. 

2) All full-tine regular, full time flexible, and part-time regular employees 
who posses the necessary skills and have volunteered to work their 
holiday or their designated holiday (by seniority). 

3) City carrier assistant employees 
4) All full-time regular, full-time flexible, and part-time regular employees 

who possess the necessary skills and have volunteered to work on their 
non-scheduled day (by seniority). 



5) Full-time regular, full-time flexible, and part-time regular employees who 
possess the necessary skills and have not volunteered on what would 
otherwise be their non-scheduled day (by inverse seniority). 

6) Full-time regular, full-time flexible, and part-time regular employees who 
possess the necessary skills and have not volunteered on what would 

otherwise be their holiday or designated holiday (by inverse seniority). 

USPS Representative 

NALC Representative 

Dauk 
06/02/2021 
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